
POLICY INTERN 
 
THE ORGANIZATION 
Rising Sun Energy Center (Rising Sun), a 501 (c) (3) corporation founded in 1994, is a leading green 
workforce development and residential energy and water conservation services organization. Our 
mission is to empower individuals to achieve environmental and economic sustainability for 
themselves and their communities.  
 
JOB SUMMARY 
Rising Sun seeks a skilled and enthusiastic Policy Intern to join our Development and Marketing team. 
This position reports to the Policy Associate. The Policy Intern will spend their time researching 
legislation, policies, and positions; writing legislative analyses, and fact sheets; and potentially 
attending meetings with external stakeholders. This unpaid position is an opportunity for motivated 
individuals to build foundational policy research skills, and affect positive change for low-income 
Californians within the environmental community. The Policy Intern may work remotely for some of 
the internship.  

 
STRENGTHS 
The ideal candidate will possess the following attributes: 

● You are interested in workforce, youth education, and/or environmental justice.  
● You are a skilled communicator. 
● You have excellent written and verbal communication skills. 
● You are a thorough researcher and enjoy investigating topics.  
● You are analytical and can identify arguments for opposing positions.  
● You thrive in a fast-paced environment. 
● You are flexible and adaptable. 
● You are calm, cool and collected, and manage stress effectively. 

 
RESPONSIBILITIES  

● Research legislation, regulations, policies, policy positions and provide written summaries. 
● Identify potential new partnerships.  
● Set up meetings with external stakeholders including elected officials.  
● Assist in drafting policy recommendations.  
● Create spreadsheet system that organizes historic organizational data for policy purposes. 

 
QUALIFICATIONS  

● You must be a student or affiliated with an educational organization. 
● You must be proficient at using Google and Microsoft Suites. 
● You must commit to 5-10 hours a week for a minimum of 10 weeks. Start and end dates are 

negotiable. 
 
To apply  



Send a brief cover letter and resume to Roxana Bekemohammadi, Policy Associate with “Policy 
Intern” a part of the subject line.  
Email:    bekemohammadi@risingsunenergy.org 

 
Please no phone calls 
 
* Rising Sun Energy Center is an EQUAL OPPORTUNITY EMPLOYER. We are committed to diversity and 
consider all applicants for all positions without regard to color, ethnic background, religion, sex, 
gender identity, sexual orientation, national origin, age, and disability status.  
For more information please visit: www.risingsunenergy.org 

http://www.risingsunenergy.org/

